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These are transcripts of the lower court proceedings required to be filed for an appeal. 

1.0 Copies for Filing and Service   
 

1.1 E-filing Court Records (encouraged) 
Court staff will electronically apply the registry filing stamp when approved through the e-filing system. 

Unless the Court directs otherwise, paper copies are not required if you have e-filed the transcript. 

 Filing/Service Requirements Completed 

Electronic Copies  

 

 

1 copy for the Court, save 1 copy with a filing stamp for your 

records, and 1 copy with a filing stamp (electronic or paper) to 

be served on each party. 

☐ 

1.2 How to E-File 
For more information on filing: Registrar’s Filing Directive 
PARTIES CRIMINAL APPEALS CIVIL APPEALS 

Lawyers e-filing encouraged 
paper filings accepted 

e-filing required 

Self-represented parties e-filing encouraged  
paper filings accepted 

 
Court Services Online (CSO) is used to e-file documents.  
 

Step Action Completed 

1 Create a BCeID account (basic or business) or a BC Online account and register 

it with CSO.  

☐ 

2 Issues with e-filing: contact CSO support: Courts.CSO@gov.bc.ca 

DO NOT contact the Registry 

☐ 

1.3 Filing Paper Transcripts  
When approved at the Registry counter, court staff will apply a registry filing stamp.   

Filing/Service Requirements Completed 

Paper Copies  

 

 

Minimum Total 

You will be required to file 1 copy for each justice,  1 copy 

for your records, and 1 copy to serve on each party   

 

5 copies 

☐ 

Electronic copy For the Court, the electronic transcript can be provided on a 

USB/memory stick labelled with the appeal case number 

and document type. 

Label example: CA12345 Lower Court Transcript 

☐ 
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