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COURT RECORDS REQUEST FORM
A. INSTRUCTIONS
1. Review the Court of Appeal Record and Courtroom Access Policy for access restrictions.
2. Submit by E-mail or in hard copy to the Vancouver Registry. If required, further information can be added to the body of the e-mail after clicking "Submit by E-mail" button.
3. You will be contacted with an invoice if records can be released.
4. Fees must be paid in full before records are released. Cash or debit card payment is accepted at the Vancouver Registry. Cheques or money orders (payable to Minister of Finance of BC) can be mailed or provided in person at the Registry. Credit card payments can only be made through agents (extra fees payable to agent). See Court Search and Reproduction Fees. 
5. Questions about filling out this form can be directed to appealrecords@bccourts.ca.
6. Audio/Minute Sheets: See this form to request access to Audio and Minute Sheets of Court of Appeal Proceedings
7. Transcripts: See this checklist to request transcripts of Court of Appeal Proceedings. 
  AGENT'S CONTACT INFORMATION 
B. CONTACT INFORMATION
* required fields
Other (e.g., media, researcher)
AND
Please enter client's contact information above.
Billing PostalAddress (Agent or Individual)*
Street Address
City
Province
Postal Code
C. RECORDS REQUEST
If court record(s) do not appear in drop down list, select “Other” in the drop-down list and then enter court record title e.g., Notice of Appeal in the text field. 
 
 Court Records
Case Type
Short Style of Cause(e.g., R. v. Mouse) 
Delivery  Format
Case # (e.g., CA12345)
D. PURPOSE OF REQUEST (optional - for statistical purposes)
E. COURT RECORDS WITH ACCESS RESTRICTIONS
If none of the below options apply (e.g., you are a party in the case or counsel of record) or you are not aware of any access restrictions, proceed to "Submit by Email".
Fill in Purpose and Privacy sections below
Chambers Application
Chambers Application
Fill in Purpose and Privacy sections below
F. TERMS AND CONDITIONS 
 Copyright: Appeal factums are prepared by or on behalf of the parties to proceedings. Those requesting factums filed in the Court of Appeal should contact the author directly to obtain information concerning potential copyright ownership and restrictions on reproduction. Contact information for the parties of record appears on the front cover of each factum.
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RECORDS ACCESS RESTRICTIONS (example: Sealing Order)
REVIEW PROCESS: RESTRICTED ACCESS RECORDS
Registrar or Legal Counsel's Desk
Chief Justice's Desk (if required)
Chambers Hearing Date (if required)
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